100cde - Computing theme - Tutor group meeting
Week 9 (w/c 30 Nov) - Report Writing and Referencing
Preparation:

Someone needs to be online, to access:

CU Harvard reference and the Report Writing guidance, for the group
Admin: c 2 mins
Collect attendance this and every meeting 
Personal tutor element (c 5 mins)
Uni life:  All okay still?
ALL links (c 5 mins)
Assignment 1: Feedback if not available last week
Assignments 2a and 2b: Discuss their progress

Module work (35 mins)
1  Follow-up from last week: Report Writing section on Research:  what did they learn?

2.  CU Harvard style: 
Students had a brief intro to referencing (& plagiarism) in a lecture by the Librarian 16 Nov

Look through short guide.  

Talk about citations - even if not a direct quote

Talk about list of references  (don’t try to distinguish from a bibliography)

Look at precise structure - though they have seen this already, a bit

Make it clear that precisely this style of referencing is compulsory
3  Metzger paper - look at citations, quotes, reference list and how it gets integrated together (in a grammatical sense).  Point out that it uses a different variant of Harvard (not CU style)
4  Together look through CU Harvard online full description: have a quick look online at the range of items described there: http://home.ched.coventry.ac.uk/caw/download/Harvard Guide v3.0.1.pdf
5 ‘Use of the Apostrophe’ exercise

6 ‘Clarity of Writing’ exercise

7. Together look through Faculty Report Writing document online 

esp appendix H section 2 (spelling errors) and section 5 (apostrophe)
Point to other resources available: CAW support centre; video in library ‘Report Writing’ VHS 3793

For next week: 
· Information Retrieval: follow up to Librarian’s session - online exercise may be available
· Listen to ‘Tricks of the Writer’s Trade’ MP3 at http://www.palgrave.com/skills4study/mp3s/Write it Right_Tricks of the Trade edited v2.mp3
· Watch ‘Four Candles’ http://www.youtube.com/watch?v=OCbvCRkl_4U
Post meeting
Record student attendance on the CT list on W: soon after each meeting, thanks

Please let me (as theme leader) know of anything significant about your sessions(s).  

Lisa

Useful Resources to have at hand::

Spare student copies of assignment 2a & 2b

Spare copies of Metzger paper

New Resources::
Tutor copy of Report Writing ‘Research’ appendix

Student briefing sheets
Short Guide to CU Harvard Reference Style

‘Use of the Apostrophe’ exercise & ‘Clarity of Writing’ exercise

Your paper should cover what you have produced throughout the 6 weeks.  It should cover the website and the back office work (not the computer infrastructure work though).  Some of its content can be technical but don’t attempt to include everything you have done.  





You need to describe what you produced; explain how and why you did this and what background research you used to inform these decisions.  Your paper should be reflective, carefully considering your achievements, evaluating strengths and weaknesses.  You should not refer to individual team members’ contributions: this is a group paper.





The paper should be 3000-5000 words long: depending on layout and formatting, that is only 5-7 pages, so you need to be selective





With your paper submit your work record of group activity.  You have been noting when you met, who was present, what you agreed, who produced what and so forth.  








